
1. Перепишите в словарь следующие слова и выражения, напишите транскрипцию

ad или advert (сокращённо от advertisement)	реклама, объявление
application form	заявление
appointment	встреча
CV (сокращённо от curriculum vitae)	резюме
job description	описание работы
interview	интервью
job offer или offer of employment	предложение работы
qualifications 	квалификации
to apply for a job	подать заявление на работу
to accept an offer	принять предложение
to reject an offer или to turn down an offer	отказаться от предложения
to hire	нанимать
job	работа
career	карьера
part-time	неполная занятость
full-time	полная занятость
shift work	работа по графику
temporary	временный
contract	контракт
permanent	постоянный
starting date	дата начала работы
car allowance	компенсация за использование автомобиля
company car	служебная машина
health insurance	страхование здоровья
 promotion	повышение; продвижение по службе
salary	жалованье; оклад
sick pay	пособие по болезни; выплата по больничному листу
staff restaurant	столовая для сотрудников
 travel expenses	расходы на проезд
wages	зарплата
working conditions	условия труда
working hours	часы работы
2. Переведите следующий текст
Getting a job  
 Getting a job is a problem which every person earlier or later faces.
To find a good job when your are young and do not have working experience is rather difficult. The job search may take a while, but with the simple steps you will find that job that suits you. Getting a job is one of the most stressful situations a man or a woman can go through. The main thing to remember about finding a job is to not let it stress you out.
When looking for a job, make sure that you are confident. If you show that you can do the job, you most likely will. Do not limit yourself to only one field of jobs, but try out for many jobs, and fill out as many applications as you can. Again, do not limit yourself.
Finding the job is the most important part, and we will all come to face this fact eventually. A few things to help you find a job is this: Go through the local newspapers, go through all of the adds, circle the ones that interest you and then fax in your resume, or give them a call as soon as possible. Do not delay this, for if you do, you may miss out on the chance of a lifetime. A few places to find a job are on the Internet, also known as the world wide web. Go on the world wide web and type in jobs in any major search engine, or the specific job that you are looking for, and you will come up with many results.
Some jobs are also not right in front of your face either. You will have to do some searching. Also, keep in mind that if you know of a friend who works in a field that you are interested in, talk to him. He can usually help you out in your search, and possibly get you a job, or a career that you will love and enjoy.
Remember to try and choose a job that you will enjoy. If you enjoy the area of work that you work in, you will actually never work a day in your life. 
When you are applying for a job in the paper, or the sign in the window, there are a few simple guidelines to remember.
Keep your resume short and neat [четкий, ясный, точный], a one page resume is more than enough. If they look too long and gaudy [цветистый, витиеватый] looking, the employers will not give it their full attention. Again, be confident, be confident that you can and will do the job. List as many references that you have, attach them as well to your resume.
Dress for Success. Yes, I know you have heard that before, but it is the truth. Dress nicely and appropriately for the job. Always smile. At the end of an interview, shake hands firmly.
When seeking for a job remember to follow your interests and do not limit yourself. The job search may take a while, sometimes a few months, if not more, but never stop until you find that career that suits you. Always be in control of your life.
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